SO XAY DUNG HAI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

HOI PONG XET CAP Péc lap - Tw do - Hanh phiic
CHUNG CHI HANH NGHE
HOAT PONG XAY DUNG
QUY CHE

Sat hach phuc vu cap chu’ng chi hanh nghe hoat dong xay dung
(Ban hanh kem theo Quyét dinh s03791gay16 /6 /2025 ciia Chii tich Hoi dong xét
cdp chieng chi hanh nghé hoat déng xdy dung)

Pi¢u 1. Pham vi diéu chinh va déi twong ap dung
Quy ché nay quy dinh vé t6 chiic sat hach phuc vu cap chimg chi hanh nghé

hoat dong xay dung (sau day goi tat 1a sat hach cap chung chi hanh nghe) theo quy
dinh va trach nhiém ctia c4 nhan tham du sat hach cap chimg chi hanh nghé.

Quy ché nay 4p dung ddi véi t6 chirc, ca nhan c6 lién quan dén cong tac sat
hach cip chimg chi hanh nghé va bo phéan sat hach do S& Xay dung quyét dinh
thanh 1ap.

Piéu 2. Trinh ty sit hach ci‘ip chirng chi hanh nghé

a) Lap danh sach ca nhan tham duy sat hach cap chung chi hanh nghé: Bo phan
sat hach, thu ky hoi dong lap danh sach ca nhan tham du sat hach theo ho so dé nghi
cap ching chi hanh nghé hoic ding ky tham du sat hach (trudng hop c6 nhu cau sat
hach trudc khi dé nghi cap ching chi hanh nghé) do ¢4 nhan giri dén.

b) Chu tich Hoi dong: Ban hanh Quyét dinh phé duyét danh sach va ban
hanh Thong bao thoi gian, dia diém kém theo danh sich c4 nhan tham duy sat hach
cap chtng chi hanh nghé.

Ban sat hach: Pang tai Thong bao dugc Chu tich Hoi dong phé duyét trén
Trang thong tin dién tir ciia S Xy dung trude 5 ngay to chic sat hach dong thoi
giri dén ca nhan da dang ky qua tin nhian SMS.

Muc a, b viét gon nhu sau:

Can ctr Thong béo két qua danh gia hd so xét cAp Chung chi hanh nghé, S¢
Xay dung thong bao thoi gian, dia diém thi sat hach, danh sach ca nhan du diéu kién
du thi sat hach trudc 05 ngay lam viéc tinh dén ngay t6 chirc thi sat hach, bang vin
ban gri dén cac c4 nhan tham gia thi sat hach thong qua thu dién tir va dang tai trén
trang thong tin dién tr cia S¢& Xay dung Hai Duong.

¢) Sat hach cip ching chi hanh nghé.

- Viéc sat hach duoc thuc hién trén phﬁn mém sat hach duogc Bo Xay dung
cong b tai trang thong tin dién tir tai dia chi http//www.cchnxaydung.gov.vn.

- Trudc gio sat hach, B phan sat hach kiém tra, dam bao cac diéu kién co
so vat chat phuc vu sat hach.

- C4 nhan tham gia thi sat hach xut trinh gidy to hop phap (c6 anh) dé Bo
phan sat hach kiém tra, d6i chiéu, quét can cudc/can cudc cong dan trén thiét bi
xac nhan dinh danh trudce khi vao phong thi sat hach.

- T6 sat hach pho bién cac noi dung, quy dinh lién quan dén ky sat hach


http://www.cchnxaydung.gov.vn/

2
trudc khi ca nhan vao tham du sat hach.

- Thoi gian (huc hién sat hach dugc tinh tir thoi diém ca nhan dang nhap
thanh cong phan mém sat hach va xac nhan thuc hién sat hach.

- Két qua sat hach ctia c4 nhan dugc in ra 02 ban ngay sau khi két thiic bai
thi sat hach, c6 chir ky cua ca nhan va chir ky Xép nhan cua §Iai dién T6 sét,sach;
trong do6: 01 ban giao cho ¢4 nhan, 01 ban do To6 sat hach tong hop, luu két qua
sat hach.

Piéu 3. Nhiém vu va quyén han ciia B phén sat hach

1. Nhiém vu:

2 Kiém tra sy day du va tinh hop 1¢ cua hd so dé nghi cap Chung chi hanh
nghé trudc khi trinh Hoi dong xét cap chimg chi hanh nghé hoat dong xay dung
(sau day viét 1a Ho1 dong) xem xét quyét dinh;

b) Kiém tra va yéu cau hoan thién cac diéu kién t6 chirc ky sat hach;

) Sap xép va thong béo lich thi sat hach sau khi dugc Chu tich Hoi dong
chap thuan;

d) Pho bién, hudng dan ndi dung, quy dinh lién quan dén thi sat hach; cong
khai mtrc phi, I¢ phi sat hach;

d) T6 chirc ky sat hach theo quy dinh;

e) Lap bién ban xur ly cac truong hop vi pham quy ché sat hach theo quyén
han dugc giao va bao cao Chu tich Hoi dong;

f) TOong hop két qué ky thi sat hach, ky xac nhan bién ban va bio cdo Chi
tich Ho1 dong trude khi trinh Thu trudng co quan ¢ tham quyén phé duyét ket
qua thi sat hach phuc vu cap ching chi hanh nghé hoat dong xay dung.

2. Quyén han:

a) Yéu cau c4 nhan tham gia thi sat hach xudt trinh gidy to hop phéap (c6
anh) dé’BC) phan sat hach ki€ém tra, doi chi€u, quét can cudc/can cudc cong dan
trén thiét b1 xac nhan dinh danh trudce khi vao phong thi sat hach.

b) Dé nghi ca nhan két thuc thi sat hach sau khi hét gio du thi va 1ap bién
ban xur Iy vi pham trong truong hop ca nhan vi pham cac quy dinh tai khoan 2
bicu 4 Quy ché nay.

’ c¢) Tam dung thi sat hach dé xir 1y cac 16i ky thuat cua phﬁn mém sat hach,
su ¢0 xay ra trong qua trinh thi sat hach.

. Pi¢u 4. Quy dinh do6i véi ca nhan tham du sat hach cap ching chi hanh
nghe

1. C4 nhan duoc tham du thi sat hach cap chimg chi hanh nghé khi:

a) Co tén trong danh sach thong bao tham duy thi sat hach cua S¢ Xay dung.

b) Thuc hién ndép dy du chi phi dy thi sat hach cap chimg chi hanh nghé
hoat dong xay dung theo quy dinh.

¢) Truong hop ca nhan vang mit (khong tham gia thi sat hach) thi dugc coi
nhu c6 két qua thi sat hach khong dat.

d) Ca nhan dugc bao luu quyen du thi sat hach cip chimg chi hanh nghé
trong 12 thang ké tir ngay c6 thong bao két qua danh gid ho so du dicu kién sat
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hach cip chimg chi hanh nghé theo quy dinh (bao gdm trudng hop ho so du diéu
kién nhung sat hach khong dat yéu cau).

2. Khi tham du sat hach cap chimg chi hanh nghé, c4 nhan phai tun thu
cac quy dinh sau:

a) Co mat tai phong sat hach diung thoi gian theo quy dinh, chap hanh hiéu
1énh ctia B6 phan sat hach va hudng dan cia can bd sat hach.

b) Khi vao phong sat hach:

- Chi dugc mang vao phong thi but viét, but chi, téy, thudc ké, thudc tinh,
may tinh bé tii khong cé chiic ndng soan thdo van ban va khong c6 thé nhé.

- Khong duoc mang vao phong sat hach vii khi, chat giy nd, gay chay, do
udng co con, gidy than, bat xoa, tai liéu, cac loai may ghi am va ghi hinh, may
tinh, may tinh bang, dién thoai va céc thiét bi ho trg khéﬂc co thé lgi dung dé gian
lan trong qua trinh lam bai sat hach va quéa trinh cham diém sat hach.

c¢) Trong phong sat hach:

- Ngbi dang vi tri theo huong dan cta can bg sat hach, ca nhan khong dugc
phép tu v thay doi cho ngdi khi chua c6 y kién cua can bo sat hach.

- Thong bao ngay cho can b sat hach trong truong hop hé théng may tinh
lam viéc khong 6n dinh hodc khéng truy cap duoc phan mém sat hach.

- Khong dugc trao (j01, xem bai cua cd nhan khac hoac c6 nhiing cur chi,
hanh dong gian 1an, 1am mat trat tuy khu vyc thuc hién thi sat hach.

- Khong duogc tu y roi khoi phong thi sat hach trong sudt thoi gian lam bai.
Trong truong hop can thiét, chi dugc ra khéi khu vuc thuc hién sat hach khi duoc
phép cua can bd sat hach va phai chiu sy giam sat ciia can b sat hach.

- Khéng dugc nho ngudi khéc thi ho, 1am bai hg dudi moi hinh thirc.

- C4 nhéan phai nghiém chinh chip hanh noi quy, quy ché khi tham gia thi
sat hach; truong hop ca nhan vi pham ndi quy, quy ché, quy dinh s& bi lap bién
ban xtr ly, huy két qua thi theo quy dinh hodc tir chdi khong cho tham gia thi sat
hach.

Diéu 5. Giam sat, kiém tra dot sat hach

1. S& Xay dung to chirc giam sat, kiém tra thudng xuyén ddi véi cac dot sat
hach.

2. CQng tac to cl}frc sat hach cua S¢ Xay dung chiu su kiém tra, giam sat
Cuc Kinh té- Quan ly dau tu xay dung- B§ Xay dung theo quy dinh.

Pi¢u 6. Cong nhin két qua sat hach

Két qua thi sat hach dat yéu ,ca‘iu cua ca nhan duc_)'c‘B(f) phan sat hach téng
hop, trinh H1 dong lam co s& xét cap chimg chi hanh nghé hoat dong xay dung.

Piéu 7. Kinh phi phuc vu t6 chirc sat hach

Kinh phi phuc vu t6 chirc sat hach duge thuc hién theo quy dinh hi¢n hanh./.
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