Thu tuc Cap lai (cAp ddi) chirng chi hanh nghé méi giéi b,f’lt dong sian
do bi mﬁt, bi rach, bi chay, bi hdy hoai do thg'én tai hoac ly dg bat kha khdn‘g
hodc cap lai chirng chi hanh nghé moi gioi bat dong san do hét han (hodc gan

hét han)
* Truong hop ching chi hanh nghé méi giéi b’é‘it dong san do bi mit,
bi rach, bi chay, bi huy hoai do thién tai hoac ly do bat kha khang

1) Trinh tw thuc hién:

- C4 nhan xin cép lai chimg chi hanh nghé méi gidi bat dong san do chimg
chi hanh nghé méi gidi bat dong san bi mat, bi rach, bi chay, bi huy hoai do thién
tai hodc 1y do bat kha khang khac ndp hd so qua dich vu buu chinh, truc tuyén,
tryc tiép tai Quay tiép nhan hd so va tra két qua ciia S¢ Xay dung Tai Trung tim
Phuc vu hanh chinh cong tinh Hai Duong.

- Cong chuc cua S& Xay dung tryc tai Trung tdm phuc vu hanh chinh
cong ti€p nhan va ki€ém tra ndi dung va tinh phap ly ctia ho so:

+ Truong hop hd so day du, hop 18 thi viét gidy hen trao cho ngudi ndp

+ Truong hop ho so thiéu hodc khong hop 18 thi cong chirc tiép nhan ho
so hudng din day d¢u mot 1an dé nguoi ndp hoan thién hd so va nodp lai khi cd
yéu cau.

- Trong thoi han 10 ngay lam viéc ké tir ngdy nhan da ho so theo quy
dinh tai khoan 2 Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 cia Bo Xay
dung, S& Xy dung di cip ching chi c6 trach nhiém kiém tra lai ho so va cap lai
chtng chi (ghi 16 cap lai vao chimg chi).

2) Cdch thirc thue hign: Nop truc tuyén, qua dich vu buu chinh cong ich
hodc tai Trung tdm phuc vy hanh chinh cong tinh Hai Duong.

3) Thanh phén, sé lwong hé so:

* Thanh phan hd so:

- Pon xin cép lai chung chi ¢6 dan anh;

- 02 anh c& 4x6cm chyp trong thoi gian 06 thang tinh dén ngay nop ho
s0; - Chung chi cli (néu co).

* S6 luong hd so: 01

4) Thoi han gidi quyét:

Trong thoi han 10 ngay ké tir ngay nhan du ho so hop 16.

5) Déi twong thuee hién thii tuc hanh chinh: C4 nhan

6) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Xay dung Hai Duong
- Co quan tryc tiép thuc hién: S¢ Xay dung Hai Duong



7) Két qua thwe hign thii tuc hanh chinh:
Ching chi hanh nghé méi giéi bat dong san (Ghi rd cap lai).

8) Phi, I¢ phi: 200.000 ddng (Hai trim nghin dong chén)
9) Tén méu don, mau to khai:
- Pon xin cap lai chung chi hanh nghé méi gidi bat dong san (theo mdu

tai phu luc 5 ban hanh kém theo Théong tw sé 11/2015/TT-BXD ngay 30/12/2015
cua Bo Xay dung).

10) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Pi duogc cap chung chi hanh nghé moi gisi bé:t dong san nhung bi mat, bi
ré}ch, bi chay, bi huy hoai do thién tai hodc ly do bat kha khang khac thi duoc
cap lai ching chi.

11) Can cvr phap ly cua thu tuc hanh chinh:
- Luat Kinh doanh bat dong san sd 66/2014/QH 13 ngay 25/11/2014.

- Théng tu sé 11/2015/TT-BXD ngay 30/12/2015 ctia B6 Xay dung quy
dinh viéc cap chung chi hanh nghé moi giéi bat dong san; hudng dan viéc dao
tao, boi dudng kién thirc hanh nghé moi gii bat dong san, diéu hanh san giao
dich bat dong san; viéc thanh lap va t6 chtrc hoat dong cua san giao dich bat
dong san.

Truong hep ching chi hanh nghé méi giéi bat dong san do hét han
(hoac gan het han)

1) Trinh tu thuc hién:

- C4 nhan xin cép lai chimg chi hanh nghé mdi gi6i bat dong san do chimg
chi hanh nghé moi gioi bat dong hét han hodc gan hét han ndp hd so qua dich vu
buu chinh, truc tuyén, truc tiép tai Quay tiép nhan hd so va tra két qua cia So
Xay dung Tai Trung tam Phuc vu hanh chinh cong tinh Hai Duong.

- C4 nhan c6 chung chi hét han, hodc gﬁn hét han néu mudn cép lai ching
chi thi phai nop don dang ky du thi va phai thi sat hach theo quy dinh sau:

+ Truong hop dang ky du thi lai tai S¢ Xay dung Hai Duong thi chi phai thi
phan kién thic co sé theo quy dinh tai Thong tu sd 11/2015/TT-BXD ngay
30/12/2015 ctia Bo Xay dung dé duoc cap lai chimg chi, sb chimg chi theo sb cil,
chimg chi ghi 13 trén trang 01 14 cap lan thir nhat, lan thi hai, 1an thir ba;

+ Truong hop dang ky dy thi ¢ dia phuong khac thi phai thuc hién thu tuc
thi sat hach nhu cip chtng chi méi nhung chi phai thi phan kién thirc co s6.

- S6 Xay dung to chuc thi sat hach phan kién thirc co so theo quy dinh tai
Khoan 2 Biéu 3 Thong tu so6 11/2015/TT-BXD ngay 30/12/2015 cua B6 Xay dung.
- Trong thoi han 10 ngdy lam viéc k¢ tir ngdy nhan du ho so hop 18, S¢ Xay
dung t6 chirc in va ky phat hanh chung chi (ghi 16 cap lan thir hai, lan thir ba...)



2) Cach thirc thuc hié¢n: ’

Nop truc tuyén, qua dich vu buu chinh cong ich hodc truc tiép tai Trung
tam phuc vy hanh chinh cong tinh Hai Duong.

3) Thanh phan, sé lwong hé so:

* Thanh phan ho so:

- 01 Don dang ky du thi c6 dan anh mAau ¢ 4x6cm chup trong thoi gian
06 thang tinh dén ngay dang ky du thi (theo mau tai phu lyc 1 ban hanh kem
theo Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 cua B§ Xay dung).;

- 01 Ban sao co chung thyuc Gidy chimg minh nhan dan déi voi ngudi
Vjét Nam ,hoéc hd chiéu doi voi nguoi nude ngoai (hoac ban sao c6 ban chinh
dé doi chiéu);

- 01 Ban sao c6 chimg thuc Giﬁ:ly chimg nhén da hoan thanh khoa hoc vé
dao tao boi dudng kién thirc hanh nghé moi1 gio1 bat dong san (néu co);

- Ban sao ¢ ching thuc bang tot nghiép tir Trung hoc phd thong (hodc
tuong duong) tré 1én;

- 02 anh mau ¢& 4x6¢m chup trong thoi gian 06 thang tinh dén ngay dang
ky du thi, 02 phong bi c6 dan tem ghi r0 ho tén, s6 dién thoai, dia chi nguoi
nhan;

- Ban sao va ban dich c6 chung thyc chimg chi do nudc ngoai cap (d(f)i
vOi nguol nude ngoai va nguoi Viét Nam co chung chi hanh ngh€ moéi gioi bat
dong san do nudc ngoai cap dang con gia tri);

- Churng chi cti (ban gbc) dbi voi truong hop da hét han, hoic ban sao co
chung thyuc d6i véi trudng hop chimg chi chua hét han;

- Ket,qua bai thi sat hach cap chimg chi hanh nghg: moi gidi bt dong san
v6i phan kién thuc co sd dat tir 70 diém trd 1én (thang diém 100).

* S6 luong ho so:

02 (bd), trong d6 01 bo luu tai don vi to chirc ki thi, 01 bd giri vé S¢
Xay dung dé cap ching chi.

4) Thoi han gidi quyét: ‘

Trong thoi han 10 ngay ké tir ngay nhan du ho so hop 1€.

5) Doi twong thuc hién thi tuc hanh chinh: Ca nhan

6) Co quan thwce hién thu tuc hanh chinh: S6 Xay dung.

) 7) Két qud thwe hi¢n thii tuc hanh chinh: Chung chi hanh nghé moi gidi
bat dong san ghi rd cap lai lan thir nhat, 1an thtr hai, 1an thir ba.

8) Phi, Ié phi: 200.000 dong (Hai trim nghin dng chin)



9) Tén mdu don, méu to khai:

- Pon dang ky du thi 6 dan anh mau ¢& 4x6cm chup trong thoi gian 06
thang tinh dén ngay dang ky du thi (theo mau tai phu luc 1 ban hanh kém theo
Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 cua Bo Xay dung).

- Méu chimg chi hanh nghé moi gi6i bat dong san (ghi r cép lan thu
nhﬁt,, lan thir hai, lan thtr ba) (theo mau tai phu luc 4c ban hanh kém theo Thong
tu s6 11/2015/TT-BXD ngay 30/12/2015 cia Bo Xay dung).

10) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Ngudi xin cép chiimg chi hanh nghé méi gi6i bat dong san phai ¢ ning
luc hanh vi dan sy day du;

- Ngudi xin cép chimg chi hanh nghé méi gidi bat dong san phdi c6 trinh
do tir Trung hoc pho thong trd 1én.

- P ndp hd so dang ky du thi va kinh phi du thi cho don vi t chire ky thi.

- Nguoi xin cap chimg chi hanh nghé moi gioi bat dong san phai c6 bai
thi sat hach cap ching chi hanh ngh€ moé1 gioi bat dong san voi phan kién thue
co s& dat tir 70 diém trd 1€n (thang diém 100).

11) Can ciwr phap ly cua thu tuc hanh chinh:
- Luét Kinh doanh bat dong san sd 66/2014/QH 13 ngay 25/11/2014.

- Théng tu sé 11/2015/TT-BXD ngay 30/12/2015 ciia B6 Xay dung quy
dinh viéc cdp ching chi hanh nghé moéi gidi bat dong san; huéng dan viée dao
tao, bodi dudng kién thirc hanh nghé méi gii bat dong san, diéu hanh san giao
dich bat dong san; viéc thanh lap va td chtrc hoat dong cua san giao dich bat
dong san.

- Théng tu sb 28/2016 ngay 15/12/2016 cia Bo Xay dung Stra doi, bd
sung mot sd diéu cua Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 ctia Bo0oj
Xay du’ng quy dinh viéc cap chung chi hanh nghe moi g101 bat /dong san, hudéng
dan viéc dao tao, boi dudng kién thirc hanh nghé moi gidi bat dong san, diéu
hanh san giao dich bat dong san; vi¢c thanh 13p va t6 churc hoat dong cua san
giao dich bat dong san.



Miu don xin cap lai chirng chi hanh nghé méi giéi bat dong sin
(Phu luc so6 5 ban hanh kem theo Thong tw 11/2015/TT-BXD ngay 30/12/2015
cua Bo Xay dung)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap —Tw do — Hanh phic

PON XIN CAP LAI CHUNG CHI HANH NGHE

(anh 4x6) MOI GIOI BAT PONG SAN

Kinh giri: S¢ Xay dung Hai Duong
1.Ho va tén:
2. Ngay, thang, ndm sinh:
3. S6 chtrng minh thu hodc ho chiéu: Cap ngay: Noi cap
4. Pang ky thuong tri tai:
5. Noi ¢ hién nay:
6. Pon vi cong tac
7. Dién thoai:
8. Ly do dé nghi cap lai:
T6i d3 dugc cap Chung chi hanh nghé méi gidi bat dong san sb ... ngay...
thang... nam...
Ngueoi lam don néu ré nguyén nhan dé nghi cdp lai chitng chi......
Toi cam doan moi thong tin néu trén la hoan toan dung sy that. Néu sai,
toi xin chiu trach nhiém truoc phap luqt.
Téi lam don nay kinh dé nghi S¢ Xy dung cap lai Chirng chi hanh nghé
moi gidi bat dong san.
..., hgay... thang.... nam.....
Nguwoi lam don
(Ky va ghi ro ho tén)



